Hripsime
Arzumanyan

EXPERIENCE

Decamber 2023 - Decambear 2024
Accountant "VESTA" SALON ("PRETTY WAY™ LLC) | Yerevan, Armenia

- Managed accounts payable and receivable to ensure timely
fransachions.

« Managed accounls receivable and payable, reconciled bank slalements,
and prepared financial reports.

- Reconciled bank statements with company records regularly.

May 2011 - Dclober 2022
Secretary-operator "GAZPROM ARMEMNIA® Closed Joint-Stack
Company | Vagharshapat

Managed cormespondence and communication for internal and extermal

stakeholders.

« Organized and maintained filing systems for efficient document retriaval.

+ Scheduled appointments and coordinated meetings for company
execulves,

= Handled incoming calls and directed inguiries to appropriate perscnnel.

EDUCATION AND TRAINING

Decamber 2025 - January 2026
Certificate | "American Quickbooks” Accounting Program Course
"BAC ACCOUNTING" ACCOUNTING COMPANY

March 2023 - August 2023
Certificate | Advanced Accounting Course
"BAC ACCOUNTING® ACCOUNTING COMPAMNY

January 2020 - February 2020
Certificate | Armenian Programs-Accounting System Participation
*ARMEMNIAN SOFTWARE" ["ARMSOFT") Limited Liability Company

October 2012 - May 2018

Bachelor of Accounting | Accounting

ARMENIAN NATIONAL AGRARIAN UNWERSITY Foundation, Yerevan,
Armenia

September 2008 - June 2011

Pharmacist

YEREWVAN STATE ARMENIAN-AMERICAN MEDICAL COLLEGE
"EREBOUNI" , Yerevan, Armenia

LANGUAGES
English: Russian:
Armenian:

Matives Bilingual



